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Presenter Notes
Presentation Notes
This PowerPoint will walk you through a COI/COC concern for one of your direct reports in the Huron system. 
If you’ve followed along with the Huron-Supervisor review slides and still have your review pulled up, you can skip to slide 4.
Huron Website Link: mydisclosure.oar.uc.edu
Log in using your normal UC login credentials. You should be able to do single sign on (SSO). 
If you have any questions along the way, you can email OARquestions@uc.edu
Continue to slide 2.



Presenter Notes
Presentation Notes
Once logged in, any certification that still needs your review will show in both “My Inbox” and “My Reviews”. 
To begin/continue your review, click directly on the certification: “Annual/Amend/New Hire certification for…” 
Continue to slide 3.




Presenter Notes
Presentation Notes
Steps for viewing the certification and managing prior approvals can be viewed in the PowerPoint titled: Huron- Supervisor Review. 
If you’ve completed the steps in the supervisor review ppt and still feel there is a conflict of interest or commitment, then that can be reported and managed under submit review. Click “Submit Review” in the left-hand menu.
Continue to slide 4.



Presenter Notes
Presentation Notes
This is where we left off in the Supervisor review slides. 
You probably have a “Yes” on question 2 for COI/COC concerns.
Continue to slide 5.



Presenter Notes
Presentation Notes
For number 3, you need to describe the conflicts. Click “+Add”. This will open a new window. 
Enter the description on #1, and check the box next to the activity you are referring to on #2.
Click “OK” 
Continue to slide 6.



Presenter Notes
Presentation Notes
You should see your added details appear in #3.
Continue to slide 7.



Presenter Notes
Presentation Notes
Answer “Yes” on question 4 in this case. The COI office will still be handling all the conflict management and will need to review your description.
Remember to leave the expiration date alone.
Add any notes and/or supporting documents on #7 and #8. Then scroll down and click “OK”.
Continue to slide 8.



Presenter Notes
Presentation Notes
The state of the form will now be in “Committee Review” 
The COI office will review and be in contact with you with next steps. 
Watch for the Huron notifications, as someone may ask for more clarification from you.
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